[Tpunoxxenue 1
K [Topsaky npoBeIeHHUS ¥ TPOBEPKH
ATOrOBOro cobecenoBauusa B PocToBckoii o0actn

IHopsinok npoBeAeHUsI MTOTOBOI0 cO0eCeI0BAHUSA B IMCTAHLIMOHHOU opme

1. UtoroBoe coOecemoBaHue B  JUCTAHIMOHHOW  (opMe  MPOBOIUTCS
¢ ucnosb3oBanuem I10, B tom umcie 1O nns aucTaHUMOHHBIX O0Opa30BaTEIbHBIX
TEXHOJOTUH,  OOECHEeYMBAIOIIEITO0  BO3MOXHOCTh  OpraHM3alld  BHUJIEOCBS3U
C TIpUMEHEHUEM BeO-KaMmepbl W MHUKpO(dOHA, (QYHKUHMHM JIEMOHCTpAlMU 3KpaHa
(W1 BpPEeMEHHOW JEMOHCTpaluuu JOKyMEHTa 0€3 BO3MOXHOCTH COXpaHEHUs
€ro y4aCTHUKOM UTOTOBOI'0 cOOece0BaHusl ), ayAM0- U BUACO3AIUCH CeaHca CBS3H.

2. PyxkoBoauTenb 00pa3oBaTeNbHON OpraHu3aliy HE MO3/IHEE YeM 3a JIBe HEJeH
70 TPOBEIEHHUS HUTOTOBOTO coOeceOBaHMS  OpraHuzyer HMHGOPMHpPOBAHUE
oOy4aromuxcs U UX poauTenen (3aKOHHbBIX MPEJCTaBUTENEH) 0 poLeaype U BpEMEHU
Hayajia MPOBEIECHMUS] MUTOrOBOrO coOeceqOBaHUsl C MPUMEHEHUEM JUCTaHIMOHHBIX
o0pa3oBaTeIbHBIX TEXHOJIOTUH.

3. Ins opraHuzanuu MpOBEJEHUST UTOTOBOIO cOOECe0BaHUSl C MPUMEHEHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTUH HEOOXOIUMO:

OTBETCTBEHHOMY OPraHM3aTOpPy 00pa3oBaTe/IbHOM OPraHu3aluM He To3/1Hee
YeM 3a TPH JIHA JI0 1aThl MPOBEJEHUS UTOTOBOTO COOECEJOBaHUS |

COCTaBUTh TpaduK TOJKIIOUYEHHUS] TIOCPEICTBOM BHUJCOCBSI3M YYaCTHUKOB
UTOTOBOTO coOeceioBaHMsT K COOECEHHWKY B JIEHb MPOBEACHUS UTOTOBOIO
cobecenoBanusi. I'paduk TONKIIOUEHUS JOJKEH YYUTHIBATh BpPEMs, OTBOJMMOE
Ha MPOBEICHNE UHCTPYKTAXKa JIJIsl y4aCTHUKA UTOTOBOTO COOECE0BAHMSI, BHITIOTHEHUE
TEXHUYECKUX  MPOLEAYp U  IPOJOJKUTENIBHOCTh  NIPOBEACHUS  UTOTOBOTO
co0eceToBaHUs C yYaCTHUKOM UTOTOBOTO cOOECce10BaHus,

OCYIIECTBUTh MH(MOPMUPOBAHUE OOYUYAIOIMIUXCS U UX POAUTENeH (3aKOHHBIX
npescTaBuTesneit) o rpaduke MoAKIIOYCHHS,

ONpENENUTh  BAapUAHT  OLUEHHMBAHHUS  OTBETOB  YYaCTHUKOB  HMTOTOBOIO
co0OeceloOBaHUs: HEMOCPEACTBEHHO BO BpPEMs IMPOBEACHHS WU TOCJE MPOBEICHUS
HUTOTOBOro co0eceI0BaHus,

IIPOBECTH HWHCTPYKTAX JUIsi COOECETHHKOB, HA3HAYCHHBIX JJISi TPOBEICHUS
UTOrOBOT0 co0eceI0BaHUs B JUCTAHLIMOHHON (hopMe, U IKCIEPTOB,;

OTBETCTBEHHOMY OPraHH3aTOpPy 00pa30BaTeIbLHON OPraHN3alMU COBMECTHO
€ TEXHUYECKUM CIeHHATHCTOM:

o0ecreunTh TEXHUYECKYI0 TOTOBHOCTh 0OopymoBanus, 110 u kaHanoB CBs3W,
IIPOU3BECTU TECTOBBII BUJICO3BOHOK M BHJIE03AMNCh 3BOHKA HE MO3HEE YEM 32 JICHb
70 JIaThl MPOBEJEHUSI UTOroBOro cobecenoBanus. IIpu ocyiiecTBIEHUH TECTOBOTO
BHJICO3BOHKA JIJIsl IPOBEPKHU 3BYKA U BUJEO PEKOMEHIYETCS MPUBJIEKATh YYACTHUKOB
UTOTOBOTO COOECEOBaHUS W/WIW pOAWTENEH (3aKOHHBIX TMPEACTaBUTENCH ),
MPOJIEMOHCTPUPOBAB CTAHIAPTHBIN TEKCTOBBIN TOKYMEHT (JTF000I) C TIETBI0 MPOBEPKU
KadecTBa OTOOpaXKeHHUs IOKYMEHTa Ha YKpaHe y4aCTHHUKA UTOTOBOr0O coOece0BaHus;

OpPraHM30BaTh COBMECTHO C YYaCTHMKOM HTOTOBOTO  cobeceqoBaHUs
/UM poauTeneM (3aKOHHBIM MPEICTABUTEIEM) MECTO MPOBEJACHUS HUTOTOBOIO
co0ecetoBaHuUs C PUMEHEHHEM MH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
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JTUCTaHIMOHHBIX TexHosoruil (manee — MKT), B Tom yucne oOecnednTh KOHTPOJIb
paboTOCIOCOOHOCTH HEOOXOAUMOTr0 00OPYAOBAHHS,

o0ecneyuTh ayIuo- U BUAEC03aUCh NPOBEIEHUS UTOTOBOTO coOOeCce10BaHus,

4. B neHb npoBeICHUS UTOTOBOTO COOECEI0BAHUSI OTBETCTBEHHBI OpraHU3aTop
o0pa3oBaTeIbHOM OpraHU3alMK COBMECTHO C TEXHMYECKHUM  CIELHAIMCTOM
o0ecreynBaer:

nepenayy MaTepHalloB UTOTOBOrO coOEceOBaHMSI COOECETHUKY U DIKCIEPTY
He no3aHee 4yeMm 3a 30 MUHYT OO0 Hayajla MpPOBEIEHHUS HTOrOBOro coOeceloBaHUs
B  YCIOBUSIX, MCKIIOUAIOIIUX JOCTYNl K MarepuajaM T[OCTOPOHHUX  JIMII
Y TIO3BOJISIIOIIUX 00ECIEYUTh UX COXPAHHOCTh U MH(POPMALIMOHHYIO 0€30MMaCHOCTb;

neMoHctpanuto 3aaanuit KM utoroBoro cobeceioBaHus BO BpeMs ITPOBEICHUS
UTOTOBOr0 coOecenoBaHusl (TEKCTOB JJIsl UYTEHHUs, KapTOueK ¢ TeMaMu Oecebl
Ha BBIOOD U IJIaHaMU Oeceibl) JOCTYITHBIM JIJIsl yUaCTHUKA UTOTOBOTO COOECeI0OBaHMUS
CIOCOOOM B YCJIOBMSIX, MCKIIIOUYAIOIIMX JOCTYN K MaTepuajgaM MOCTOPOHHUX JIUIL
Y TIO3BOJIAIOIINX 00ECIEUNUTh UX COXPAHHOCTh U MH()OPMAIIMOHHYIO 0€3011aCHOCTH;

KaueCTBEHHYIO HENPEPHIBHYIO BHJICO- M  ayJAHOTPAHCIAIMIO HUTOTOBOTO
co0eceT0OBaHUsI yYaCTHUKA UTOTOBOI'O cOOECeI0BaHMS U COOECETHUKA;

ayJIMo- U BUJIEO3AMKCh MPOBEJCHUS UTOTOBOTO cOOECEI0BaHU;

OTIEPaTHBHOE YCTPAaHEHUE HEIITATHBIX CUTYAIMH TPHU MPOBEIACHUHU UTOTOBOTO
co0eceloBaHUsI B Ciy4yae OTKJIIOYEHHUS 3JICKTPOIHEPTHUH, MOTEPH CBA3M, Nepedoes,
HecTabuIbHOM padoThl cetn «HTEpHET» U TIP.

5. 3a 15 MUHYT 10 Hayana MPOBENIEHUS UTOTOBOTO COOECEIOBAHMS C KaXIbIM
YYaCTHUKOM HUTOTOBOTO cOOece0oBaHMsI COOECeTHUK (COBMECTHO C TEXHHYECKHUM
CHEIUATMCTOM) TTOCPEICTBOM BUICOCBSI3H:

npoBepsieT  paboTOCIOCOOHOCTH — 00OPYJOBaHUS  YYaCTHHKA  HTOTOBOTO
co0OeceToBaHUs, BKJIKYaeT 3aNMCh C€aHCA BU/I€0CBSI3H,

yOexaaeTcss B OTCYTCTBHUM IIOCTOPOHHUX JIUI[ B ayJUTOPUU TPOBEICHUS
MOCPEJICTBOM TOAKIIOYCHHS BUICOKaMEPhl YYaCTHUKOM HMTOTOBOTO coOeceoBaHus,
obecrieunBaroe 0030p ayAUTOPUN MTPOBEICHHUS;

IIPOBEPSIET MOCPEICTBOM MOAKIIOYCHHS BUIEOKaMephl padOUnii CTOJT YYaCTHUKA
UTOTOBOTO co0OeceloBaHUsI Ha OTCYTCTBHE MOCTOPOHHHUX IMPEIMETOB, B TOM YHCIIEC
CPEICTB CBs3H, (POTO-, aynuMo- W BUACOAINIAPATYPHI, CIPABOYHBIX MaTEPHANIOB,
MMMCBMEHHBIX 3aMETOK U MHBIX CPEJICTB XpaHEHUS U Nepeaaun nHdopMaIuy;

IPOBOAUT WACHTHU(PUKAIMIO JTMYHOCTH yYaCTHUKA HTOTOBOTO coOeceloBaHUs
yepe3 TMPEeabsSBICHUE YYaCTHUKOM HMTOTOBOTO coOeceqoBaHusl [Jisi 00O03pECHHUS
JIOKYMEHTA, YIOCTOBEPSIONIETO JHUYHOCTh, MO3BOJIAIONIETO YETKO 3a(UKCUPOBATH
dotorpaduro odyuaromierocs, ero Gpamunnio, UMsi, OTIECTBO (TIPU HATTUYHH ),

IIPOBOJAUT HHCTPYKTAXK yYaCTHHUKA HMTOTOBOTO COOECEIOBAHMS IO MPOLETYpe
MIPOBEJICHUS UTOTOBOT'O COOECEOBAHMSI B TUCTAHIIMOHHOM opMme.

B aymumtopum, rtme opranumzoBaHa paboTa coOeceqHWKa, PEKOMEHIYeTCs
MOCTOSIHHOE TIPUCYTCTBHE TEXHUYECKOTO Crienuanucta. B cioydae, eciam cobeceqHuk
MOJAKIIIOYAETCS] yAaleHHO (He w3 00pa3oBaTeNbHON OpraHu3aIif), HEeO0OXOIUMO
00€eCIeunTh OTIEPATUBHYIO CBSI3b C TEXHUYECKUM CITCIIAATHCTOM.

6. IIpu mpoBeaeHUN UTOTOBOrO COOECEOBAHNS:

TEXHHUYECKHUI CIeNHUAJNCT OCYIIECTBISICT aylMO- U BHUJIEO3aIIUCh MPOLIEAYPHI



MIPOBEJICHUS UTOTOBOTO COOECEIOBAHUS,

coleceTHUK OCYIIECTBIISIET KOHTPOJIb 3a COOJII0IEHUEM BPEMEHHOT'O PErJlaMeHTa
MIPOBEJICHUS HMTOrOBOrO CcOOEceOBaHMUs, OpPraHU3yeT CBOKO JIESITENbHOCTh B
COOTBETCTBHM C MHCTpYKIMEH (mpuiioxkenue Ne 5) ¢ yuerom (opmbl mpoBeaeHUs
coOecenoBanus. llpu mnpoBeneHun HTOroBoro coOeceloBaHUs C MNPUMEHEHHEM
JUCTAaHIIMOHHBIX ~ 00pa30BaTEIbHBIX TEXHOJIOTMHM  3ampemiaeTcss  OTHPABIATH
yuacTHUKY pdf-daitn ¢ texcrom KHWM wutoroBoro cobecenoBaHus, 3aJaHUs
JEMOHCTPUPYIOTCSI YYACTHUKY JJIi O3HAKOMJICHUS B TEUYEHHE PEKOMEH]JIOBAHHOTO
BpPEMEHU;

SKCIEPT  OLICHMBAET OTBEThl  yYaCTHUKA HUTOTOBOTO  coOecea0BaHMS
HENOCPEJCTBEHHO BO BpeMsl MPOBEJEHUS UTOIOBOTO COOECENOBAaHUSA C YYACTHHUKOM
WIM TI0Clie TMpOBEAEHUsi coleceoBaHus, MPOCIyIIUBas ayJauo/BUIEO3aIUCH,
OpraHu3yeT CBOIO JICATEIBHOCTh B COOTBETCTBHU C MHCTPYKIHEH (puioxenue Ne 6)
C yueToM (OopMbI IPOBEJCHUS COOECEeTOBAHMS.

B nporpamMmHOM oGecrniedeHnn, MO3BOJISIIOIEM OCYILIECTBIISATh MACCOBBIE 3BOHKH,
JIOTYCTUMO BKJIFOUATh HKCIIEPTa B 3BOHOK JIJIsi OCYUIECTBICHUS OLICHUBAHUS BO BpEMs
OTBETa y4yacTHUKA. BeO-kamepa m MHUKpPO(OH 3KcrHepTa Mpu 3TOM AOJKHBI ObITh
OTKJIIOYEHBI.

7. Ilo 3aBepiIeHUH MPOBEJCHUS UTOTOBOTO COOECeI0BaHUS:

co0eceTHUK M OHKCIEpPT TMepefaloT MaTepuaibl MPOBEACHUS M TMPOBEPKU
UTOTOBOTO coOeceoBaHUs OTBETCTBEHHOMY OpraHu3aTopy oOpa3oBaTelbHOMN
opraHu3alnuu ¢ coboIeHneM Mep HH(GHOPMAIMOHHON 0€30MaCHOCTH;

TEXHUYECKHUH CIEeIHAIMCT COXPaHsIET ayIM03aliCu U BUACO3AIUCH MPOLEIYPHI
IPOBEJICHUST UTOTOBOTO COOECEeOBaHMUS HAa CHEMHBIH AJIEKTPOHHBIM HOCHUTEIh U
nepenaer Ha XpaHEHHE OTBETCTBEHHOMY OpraHu3aTopy  o0pa3oBaTebHOU
OpraHu3aluu.

8. Pe3ynbTaTthl y4acTHMKOB MUTOTOBOTO COOECEOBAHMSI BHOCATCS TEXHUUYECKUM
CHELMATUCTOM 00pa30BaTeIpbHOW oOpraHuzanuu B crneuuanusupoBaHHoe [1O.
OTBETCTBEHHBI OpraHu3aTop O0O0pa30BaTENbHONW OpraHu3anuu obOecreunBaeT
nepenavyy CrenuagIu3upoBaHHOTO (aiiyia ¢ pe3yiabTaTaMu UTOTOBOTO cOOeCe0BaHUS
YYaCTHUKOB HWTOTOBOTO COOECEOBAHMS B OpraHbl MECTHOTO CaMOYIPAaBICHUS,
OCYIICCTBIISIIOIIUE yIpaBiieHue B chepe oOpazoBanusi, B cooTBeTcTBHH ¢ [Topsakom.



